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This guide outlines how vendors can use the enhanced Invoice History tab in

the Government Vendor Portal (GVP) to view invoice status (e.g., approved,

rejected, deleted), including approval stages, and payment progress.

BACKGROUND INFORMATION 
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a) Go to GVP Website (www.tafis.gov.bn > homepage).

b) Click Login. 

a) Enter Username.

b) Click Next.
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a) Enter Password.

b) Click Sign in.
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a) Click Invoices.

b) Click Invoices.
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NOTE: The Invoice Number and the Purchase Order (PO) number are listed under

the following columns.

1) Invoice Number.

2) Reference.

a) Click Invoice Number.

N O T E  1 N O T E  2

a

Under the Detail tab, the invoice overview will be displayed.

a) Click the History tab.

a

Under the History tab, the invoice status will be displayed.

a) Scroll down the page to view the invoice status (approval stage) and queries for

invoices that have been Rejected.
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SAMPLE OF PAID INVOICE DOCUMENT
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The vendor can view information about their invoice with the following.

a) Invoice Status

b) Invoice Status Comments (under History section)

NOTE: 

Refer to the table below for additional Invoice Status Comments and the

definition of the relationship between each (a) Invoice Status and (b) Invoice

Status Comments.

Document 51XXXXXXXX is the invoice document number in the Department’s

system.
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Under the Detail tab, the invoice overview will be displayed.

a) Click the History tab.

9 SAMPLE OF REJECTED INVOICE DOCUMENT

a

N O T E  1

1 0
a

Under the History tab, the invoice status will be displayed.

a) Scroll down the page to view the invoice status (approval stage) and queries for

invoices that have been Rejected.

NOTE: 

1) The invoice progression and the invoice rejection query will be visible on the Detail

page. However, more information, such as timestamps, can be viewed in the History tab.

2) Once L1, L2, and L3 reject the parked invoice, the status will be REJECTED.

3) The rejection reason comes from the Department AP Clerk and is being shared with

vendors, including the reason and the next action required.

N O T E  2

N O T E  3



1 1

The vendor can view information about their invoice with the following.

a) Invoice Status

b) Invoice Status Comments (under History section)

c) Scroll down the History section to view all Comments.

d) View the Rejection Query shared by the Department.

Once L1, L2, and L3 reject the parked invoice, the status will be REJECTED.

The rejection reason comes from the Department AP Clerk and is being shared

with vendors, including the reason and the next action required.
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NOTE: 

Refer to the table below for additional Invoice Status Comments and the definition of

the relationship between each (a) Invoice Status and (b) Invoice Status Comments.

Document 51XXXXXXXX is the invoice document number in the Department’s system.
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